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H BN Use of the Self-Access Center HE N

The Genter can be used for the purposes of:
@Academic research

@Preparation of homework and other assignments

@®Using e-Campus, OBIRIN e-Learning or the Library service.
@®Sending/receiving e-mai |

How to use the Center:

@Show your student ID card at the reception when you check in.
Without your ID card, you can not use the Center.

@®Use the designated booth.

@®You can use the Center up to two hours at one time.

@®When you finished, check out at the reception.

HEENE Rules HHNE

1, Self-Access Center can not be used for purposes other than those
specified above.

2, After you check in, please receive a booth number tag and use the Center.

3, Carrying in food and drink is prohibited

4, Please treat the equipment and the furnishings carefully. You may be
charged for damage caused by careless or intentional activities

5, If you discover damage to the equipment or the furnishings, please report it
to the receptionist, staff members as soon as possible.

6, Before using the Center, please read this leaflet careful ly.

7, Please observe proper moral strictly when you use the Internet
Please refer to “III. Information security and network usage guide” and
“4. List of prohibited activities” in “Network Usage Guide” .

8, Do not save personal or downloaded files onto the hard drives
If you need to save files, bring your own USB flash drives or
use online storage

9, Do not install applications on the computers

10, Do not modify settings or the file structures of the computers

11, Do not print more than twenty pieces of paper at one time.
Your print job may be deleted when it s needed

12, When you use the printers at the Center, please use the paper
provided by the Center.

13, Only the paper provided by Self-Access Center can be used for printers
in Self-Access Center.

14, Please preview your print job on the computer before clicking the
print command to avoid waste

15, Please follow the instruction of staff members

16, If you break the rules, you might have to leave the Center.
We will refuse to let you use the Center if you repeat breaking the rule

17, Please use the ' leaving tag’ provided by the Center
when you leave the desk briefly.
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